
Action: Update learnPro Profiles                                                               

To accurately reflect compliance against Organisational requirements it is 
essential that your Profile on learnPro is correct. 

 

Please login to your learnPro account and check your Identification 
Number is showing the correct Payroll Number. 

Check your location details and if incorrect amend to the correct location. 
Do the same for Job Role if that also needs changed. 

Lastly ensure you have selected the correct Directorate. 

 

 

 

       

The Identification Number appears below the Location and Role section 
and can be updated by simply deleting the incorrect details and entering 
the correct Payroll Number. 

 


