
                                                                                                                                                                                                                 

 

SafeCare Compliance Report 
This report specifically tracks compliance with updating census entries. 

 

• In Optima, navigate to the SafeCare >  SafeCare Compliance 

 

• Enter your required Unit and Date Range 



                                                                                                                                                                                                                 

 

 
 

• This will open a list of all Census periods within that date range, including ones with no data entered.  

 
 

❖ The highlighted columns in yellow shows information regarding the audit trail for the entered census period. 

❖ The highlighted column in green shows the time gap between when the census became due and when it was completed and saved. 

❖ The highlighted columns in blue shows the demand bed number vs the actual bed number for that census period. 

❖ The highlighted column in red shows which census period the information is regarding. Multiple census periods may occur during the 

day. 

❖ The highlighted column in Pink shows the Overall Compliance as a percentage based on the shown census periods for the date range 

entered. 

 
 
 



                                                                                                                                                                                                                 

 

 
 
 

• To download the data as an Excel report, click on the X icon in the top right-hand corner. This will generate a download in your browser 
which can be opened and/or saved.  
 

 

 

 

 

 

 



                                                                                                                                                                                                                 

 

 

 

• You can also download the data by using the Extract button and retrieving the report by clicking on the Report icon in the top 
right-hand corner once the red dot appears to indicate the report has finished running.  
 

 
 
 
 
 
 
 
 
 
 



                                                                                                                                                                                                                 

 

 
 

 

• This will open a slide-in panel listing all recent reports. Click on the relevant report, then select View Report from the next panel. 
This will prompt the report to download in your browser.  

 

 

 

 

  


