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Send to Bank

Any staff without the level of access required to send shifts to Bank through SafeCare should follow existing local processes.

e |In SafeCare, select the relevant shift type from the top of the page.
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e Select the relevant shift from the Unfilled Duties section.
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Requirement name Adjusted time Grade Fulfillment type Temp approved
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e Select Send to Bank from the Actions section of the next page.

Training Ward 01

ACTIONS

Find Person >

Send to Bank

Create Additional Duty t >

Cancel Duty >
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e Select the relevant Resourcing unit, Reason, and Required Grade from the dropdown menus. You can also enter any other
requirements necessary from the options. Then click Send.

¢ Back RN — Send To Bank

BANK INFORMATION

Resourcing unit Training Bank
Reason Sickness
Request Reason Override Select
Gender Select
Required Grade Band 5SRN
Fallback Grade Select
Cost Centre Select
Required Speciality Select
Fallback Speciality Select

e The duty will now appear in the Unfilled Demand section with the Fulfilment Type Bank and a tick in the Temp Approved column.
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e To direct book a staff member for the Bank duty, click on the duty in the Unfilled Duties sections, then select Find Person from the
Actions section on the next page.

ACTIONS
Find Person n >
Send to Agency b >
Reset to Unit Fulfillment >
Create Additional Duty >

e Select Bank in the Unit field, enter the staff member’s Name or Staff Number, then click Search.

Workers @ Temp O Subs

Unit Training Bank

Forenames Surname

Staff Number

Matching Grade Required Skills ] Currently Assigned Q, Search

Duty Candidates

Rules Staff Number Surname Forenames Grade Current Status Current Assignment Current Unavailability Unit preferences

4852151 Cooper Sheldon Band 5RN Available nl

Assign and Close

e Select the relevant person from the list and click Assign and Close.



