
 

Send to Bank 
 

Any staff without the level of access required to send shifts to Bank through SafeCare should follow existing local processes. 
 

• In SafeCare, select the relevant shift type from the top of the page. 
 

   
 

• Select the relevant shift from the Unfilled Duties section. 
 

 
 

• Select Send to Bank from the Actions section of the next page. 
 

 



 

• Select the relevant Resourcing unit, Reason, and Required Grade from the dropdown menus. You can also enter any other 
requirements necessary from the options. Then click Send. 

 

  
 
 

• The duty will now appear in the Unfilled Demand section with the Fulfilment Type Bank and a tick in the Temp Approved column. 
 

 
 



 

• To direct book a staff member for the Bank duty, click on the duty in the Unfilled Duties sections, then select Find Person from the 
Actions section on the next page. 

 

 
 

• Select Bank in the Unit field, enter the staff member’s Name or Staff Number, then click Search. 
 

 
 

• Select the relevant person from the list and click Assign and Close. 

 


