
 

Enter Retrospective Patient Census Data in Optima 

 

This option for entering patient census data can be useful for Staffing Level Tool runs, but for daily real-time patient data entry, 

SafeCare should used. 

 

• In Optima, navigate to SafeCare > Patient Number Entry 

 

 
 

 

• Enter your required Unit and Date Range. 

 



 

• This will open a list of all Census periods within that date range, and identify whether the Patient Numbers in each period are 

Actual or Missing using different coloured icons. 

 

- Green for Actual 

- Blue for Missing 

 

 

 
 

 



 

• Click on the required Census Period to open a slide-in panel where the Patient Numbers can be typed in, along with any 

necessary Tasks. 

 

 
 

• Notes can also be added using this slide-in panel if required. 

• Once completed, click Save. 


