NHS Greater Glasgow and Clyde

Car Parking Policy

Peripatetic Staff Permits

A limited number of Parking Permits will become available for to CHP and other staff who are not based on acute hospitals.  
To be eligible, staff must undertake peripatetic duties which require them to work in the hospitals covered by the policy, and need to use their own or a designated NHS car to undertake them.

Permits:

· Are valid for a period of one year subject to the permit holder’s circumstances remaining unchanged.   

· Will not be issued to staff who make irregular visits (e.g. to attend occasional meetings/clinics).
· Will not be issued when, in the view of the allocation panel, there is no requirement to use a private car.

If you think you qualify please fill in the attached application form and have it authorised by your relevant General Manager/Director. 
Applications:

· Unauthorised applications will be rejected. 

· Joint (shared single) permit applications will be considered.

· The demand on hospital car parks means availability of permits will be limited and unlikely to meet demand.  
Applicants should submit an additional brief statement of support of your application.

Criteria for Permit Allocation

Allocation of permits is decided primarily by the frequency of travel a member of staff is required to undertake in day to day duties. If applicants exceed permits available the panel will prioritise issues based on the work needs of individuals. 
Process

Applications for permits will be considered in a fair and transparent manner. The permit allocation panel will consider applications. 
There are three possible outcomes of each application: 

· Permit application is successful and a permit is allocated,
· Permit application unsuccessful, or
· Permit application unsuccessful but applicant could be added to a departmental team permit.

Unsuccessful applicants will be informed in writing giving reasons for the decision.
Authorised applications should be submitted to:

Travel Plan Office

Room 218,
Ground Floor,

CMB,

QEUH.
Change in Circumstances

Permit holding staff who leave, transfer to another post, or have a change in circumstances must notify the Board via the attached form. 
It is the responsibility of the permit holder to return the permit and any swipe card/fob to the issuing office on cancellation of permit.   

27/1/17
APPLICATION FOR CAR PARKING PERMIT – PERIPATETIC STAFF - FALSIFYING INFORMATION MAY RESULT IN WITHDRAWAL OF APPLICATION OR PERMIT
1. Personal Details
	Name
	Designation
	Dept.
	Shift Pattern

	
	
	
	

	

	CHP/Organisation
	Weekly Hours
	On Call
	Permit Share
	Telephone

	
	
	
	
	

	Email:
	

	Based at:
	


Based at ……………………………………………………………………………………………………. ………………………………………………….
2. Car  and Journeys Details
	Car
	Make/Model
	Colour
	Registration

	
	
	
	

	
	
	
	


Are you required to work on acute hospital Sites? (Yes/No)…………………If So Why… Indicate Y/N below:

Direct Patient Care……..       Meetings……..       Transport of Equipment........   Additional Brief Comments:

 ……………………………………………………………………………………………………………………………………………………………………….
…………………………………………………………………………………………………………………………………………………………………………
3. Frequency 
	Once Daily Trip (s)

	Locations
	Arriving
	Length of Visit

	
	
	

	
	
	

	
	
	

	More than Once Daily Trip (s)

	Locations
	Arriving
	Length of Visit

	
	
	

	
	
	

	
	
	


4 Journeys - Total – Weekly (Average)
	Required Weekly Journeys to Acute Sites

	Site
	Before 6am
	6am-9am
	9am-10am
	10am-Noon
	Noon-2pm
	2pm-4pm
	4pm-5pm
	After 5pm

	Gartnavel General
	 
	 
	 
	 
	 
	 
	 
	 

	Gartnavel Royal
	 
	 
	 
	 
	 
	 
	 
	 

	Western Infirmary
	 
	 
	 
	 
	 
	 
	 
	 

	Victoria Infirmary/ACH
	 
	 
	 
	 
	 
	 
	 
	 

	Yorkhill RHSC
	 
	 
	 
	 
	 
	 
	 
	 

	Southern General
	 
	 
	 
	 
	 
	 
	 
	 

	Stobhill Hospital
	 
	 
	 
	 
	 
	 
	 
	 

	RAH 
	 
	 
	 
	 
	 
	 
	 
	 

	What is the typical length of stay on site?


SIGNATURE - APPLICANT                                                             .... ……… …………………………………………………………………………….                         
Print Name – APPLICANT                                                              .... ……… …………………………………………………………………………….            
Date
             





.... ……… …………………………………………………………………………….                         
SIGNATURE - GENERAL MANAGER/ DIRECTOR                        .... ……… …………………………………………………………………………….                         
Print Name - GENERAL MANAGER/ DIRECTOR                          .... ……… …………………………………………………………………………….                         
Date                                                                                                  .... ……… …………………………………………………………………………….                         
Notes to applicants

1 Falsification of information provided may lead to application being rejected.

2 All applications must be verified by the respective General Manager/Director.

3 All NHSGG&C Car Parking Policies and Procedures are subject to review.

4 A £10 administration fee will be applied for the replacement of lost or stolen permits.

5 The permit allocation panel will inform unsuccessful applicants in writing giving reasons for their decision and advising of appeals process. An appeal should be submitted in writing within 10 working days of receipt of panel’s letter. Letter must include grounds for appeal. Any new information must be signed off by General Manager

6 Members of staff who are ‘blue badge’ holders should include a photo copy of their disabled badge with their application form

7 The procedures laid out in this document are subject to change in accordance with national and local policy and guidance.   

8 Parking permits are valid for a period set period as displayed on the front of the permit subject to the permit holder’s circumstances remaining unchanged.   

9 Data Protection: By applying for a car-parking permit you are consenting to us collecting and storing certain personal data about you. This data will be used to provide the service applied for and may be stored by NHSGG&C to keep you informed of amendments to car parking policies, procedures or charges which may be of interest to you. This data will not be used other than in the normal course of car parking business and may be provided to a third party in relation to car parking management.

10 You must advise of changes to your circumstances which effect the allocation of a parking permit. 





























































