
                                                                                                                                                                                                                                                                                                                            
 

Unavailability List 
This report gives a breakdown of all unavailabilities recorded in a department within the defined parameters. 

To open click Rostering > Unavailability > Unavailability List 

 

The parameters you can set include Unit, From and To Dates, Absence Groups and Reasons, Staff No and Assignment No and then 

specific Teams as well. Reports can be exported to excel using the icon or the extract button highlighted in red.  



                                                                                                                                                                                                                                                                                                                            
 

 

The headers for the report are customisable by using the icon highlighted in blue. These give various information in relation to absences 

recorded on the roster for the period defined within the parameters. 

 

If there is a discrepancy between the two sections this could highlight incorrect hours being recorded within an absence. 


