
                                                                                                                                                                                 
 

Staff Hours Report 
This report gives you a breakdown of the hours worked over a defined period. 

To open > select Rostering > Assigned Hours > Staff Hours 

 

The parameters that can be adjusted are Unit, From Date, To Date, Staff Number, Assignment Number and Surname. Reports can be 

exported to excel using the icon or the extract button highlighted in red.  



                                                                                                                                                                                 
 

 



                                                                                                                                                                                 
 

 

❖ The column highlighted in blue shows the staff number 

❖ The column highlighted in yellow shows the assignment number 

❖ The columns highlighted in green shows the name of the staff members 

❖ The column highlighted in orange shows the running total of hours accumulated since the staff member came onto Optima 

❖ The column highlighted in purple shows the total hours left for the period defined in the parameters 


