
                                                                                                                                                                                 
 

Person With A Skill 
This report provides an overview of all employees with a skill on the Roster.  

To open click Personnel > Person Search > Person With A Skill 

 

The parameters available for this report include the Unit, Team, Grade Type, Cluster, Skill. Reports can be exported to excel using the icon 

or the extract button highlighted in red.  

 
 

The headers for the report are customisable using the icon highlighted in blue and are various details related to Person with a skill.  

 



                                                                                                                                                                                 
 
 

 

 

 
 
❖ The column highlighted in teal shows employee name  

❖ The column highlighted in red shows the staff number  

❖ The column highlighted in green shows employee skill  



                                                                                                                                                                                 
 

❖ The column highlighted in yellow shows Date skill was gained  

❖ The column highlighted in blue shows the validity of the skill  

❖ The column highlighted in purple shows employees Grade  

 

*** the amber sign  shows employee with skills expiring  


