
                                                                                                                                                                                 
 

Entitlement Report 
This report gives a breakdown of all Entitlement report recorded in a department within the defined parameters. 

To open click Rostering > Unavailability > Entitlement Report 

 

 

 

 

 

 

 

 

 

The parameters you can set include Entitlement Type, Unit, Staff Group, Grade Type Category, Grade Type, Grade, Enterprise Work 

Contract Annual Leave Entitlement Configuration, Hire Date (from and to) and Leaving Date (from and to). Reports can be exported to 

excel using the icon or the extract button highlighted in red. 



                                                                                                                                                                                 
 
Employees can be searched for individually by entering one or more of the following parameters: Surname, Staff Number or Contracted Weekly 

Hours (from and to). 

 

 

 

The headers for the report are customisable by using the icon highlighted in blue. These give various detailed in relation to entitlement report 

on the roster for the period defined within the parameters. 



                                                                                                                                                                                 
 

 

 

❖ The section highlighted in blue shows employee Names. 

❖ The section highlighted in red shows Total entailment in Hrs. 

❖ The section highlighted in yellow shows entitlement remaining in hrs. 

❖ The section highlighted in green shows Entitlement Type 

This report is to check all employees remaining Annual Leave entitlement, Entitlement used 


