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Run Auto Roster

¢ Right click on the purple bar in the roster and select Auto Roster from the drop-down menu.
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e Select the relevant Auto Roster step on the slide-in panel and click OK

e The standard order of Auto Roster steps is:
1. Shared & Personal Patterns
2. Nights Only
3. Final Run

Auto Roster Training Ward : 11 August 2025 e
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e The purple bar will turn orange to indicate the Auto Roster is running

e Double click on the orange bar to open the progress panel
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O Auto Roster Status: Completed .
: More

.
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G Will Open to Requests on c (10 days time)

Auto Roster Info
e Completed
® Shared Patterns, took 00:00:03, processed 2 Pattern Assignments, created 26 assignments.

» Personal Patterns, took 00:00:03, processed 3 Pattern Assignments, created 41 assignments.
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e The progress panel will indicate how far along the process is

e Use the refresh button to update the progress report
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e Once the process is complete, close the slide-in panel using the X icon in the top right corner, then refresh the roster to display
the inputted shifts
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Repeat these steps for all 3 Auto Roster stages. Manual adjustments can be made to the rostered shifts between each step or at
the end of the full process

If you need to clear the roster of auto-rostered shifts, right click on the purple bar and select Clear Roster to remove all shifts
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e Select the relevant date range and any type of shift you do not wish to remove,

then click OK
Clear Roster e
Starts On Ends On
11 /08!2025| m 07/09/2025 m

Keep Requested Duties
Keep Manually Assigned Duties

Keep Personal Pattern Assigned Items (41)
Keep Shared Pattern Assigned Items (26)
Keep Demand Pattern Assigned ltems

Keep Duties with Clock Events

Will clear 156 assigned duties and 0 unavailabilites

Enable Shift Type Filter

Shift Type Filter
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