NHS SCOTLAND JOB DESCRIPTION TEMPLATE
	1. JOB IDENTIFICATION

	Job Title:

Responsible to 
(insert job title):

Department(s):

Directorate:

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	


	3. DIMENSIONS

	


	4.  ORGANISATIONAL POSITION 

	


	5.   ROLE OF DEPARTMENT

	


	6.  KEY RESULT AREAS

	


	7a. EQUIPMENT AND MACHINERY

	

	7b.  SYSTEMS

	


	8. ASSIGNMENT AND REVIEW OF WORK

	


	9.  DECISIONS AND JUDGEMENTS

	


	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	


	11.  COMMUNICATIONS AND RELATIONSHIPS

	


	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	


	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	


	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:


	Date:

Date:
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