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. . .Step 2 Selec'F an A\./alFable Duty f.rom.the Step 3 - Choose the appropriate y
Step 1 - Navigate to the Bank Duties list. You may refine this list by applying filters

. . filters and tap the Apply button
section from the LOOP main screen. via the three lines icon in the upper right located iEthe topppr?:ght
corner of the screen. '
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Date Rarge

Torvi Orthopaedic Wa.
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Fri, 18 Jul 2026

Siggy Cardiac Ward
©08:00-20:30

unconfirmed Dutes

Torvi Orthopaedic Wa.
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Siggy Cardiac Ward
©20:00-08

Proterred Days

Torvi Orthopaedic Wa.
020:00-08-30




Plan, Roster, Flex, Care Step 5 - Indicate whether you Will Work or Will Not

Work in each unit, or select No Preference as
required. After making your selection, tap Save.
These preferences are accessible to Admins and
Managers.

Please be aware: Selecting Will Not Work will
prevent shifts for that unit from displaying in the
Available to Request section.
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Step 4 — Set preferences for units by
selecting the Unit Preferences tab at the
top of the screen.
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Step 6 — Return to the Available to
Request tab, tap on the desired duty,
and select the green Book Duty
button.

Thw, 17 Jul 2026
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Torvi Orthopaedic Wa..

11h 30m
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Torvi Orthopaedic Ward
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Fri, 18 Jul 2025
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Siggy Cardiac Ward
008:00-20:30
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Please note: If a rostering rule and Clyde
Step 7 - Confirm your selection by Step 8 - The booked duty will now appear in your restricts you from booking a duty,
choosing Book Bank. personal roster. you will receive the following error
message.
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Confirm Booking

Tha 17 Jul 2025
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Torvi Orthopaedic Ward
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