Glasgow Clinical Trials Unit Guideline

Guideline Number | 57.001A Version 3.0
Title Clinical Portal Access for External Users in GCRF
NConta’;t Admin Mafnagglr an_dh(_!es2ignale_d Acséiiit e S——

~ - ; urse Manager preferably within 2 working | : low up with Admin Manager
= Wil Siyiinged days of visit to request Clinical Portal access de!ai?f) and designated Nurse Manager
z for Extemal User. demiiac
a

Create Worklist following GUI

57.001B
A

Share Worklist following GUI
- 57.001B
&2
>
k)
& v
T . = = On
£ Log into Clinical Portal using corr;yct i Ensure incorrect Worklist is removed
= External User details to check only ¢ Fom Exdemnal User accoumt
b= sy b worklist

correct Worklist is available -

visible? J
Yes
Z
>
)
£
§ Show Extemal User to designated
o area. Work through and complete
Form 57.001B

z
>
°
T 4
o Retain signed copy of Form o | Remove worklist from External User
£ 57.001B on edge. Account
b4

Guideline 57.001A version 3.0 R&I Guideline template version 1.0 Page 1 of 2



Glasgow Clinical Trials Unit Guideline
Guideline signatories

Prepared by Helen Hart

Approved by Lynn Prentice

Document history

Version Date Description Retrospective
Implementation

1.0 First release No
2.0 17/10/2016 No
3.0 10/04/2026 | Updated process to align with SOP No

Removed need for printing and signing recently
searched participants

This Guideline is a controlled document. The current version can be viewed on the R&I website,
GCTU website and R&I’s Q-Pulse account.

Any copy reproduced from the website may not, at time of reading, be the current version.
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