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Extract Metadata
Enter basic details about the project, and who extracted + checked the data.
	Project Number
	

	Extracted By
	
	Extraction Date
	

	Checked By
	
	Last Check Date
	



Extract Description
Enter the files / directory locations of the data specification, extract scripts, and extracted files.
	Specification
	See Project folder: \Specification

	Scripts
	See Project folder: \Extract\Queries

	Extracts
	See Project folder: \Extract\Data



Extracted Files Summary
Screenshot the \Extract\Data directory and list extracted files
	[Insert screenshot here]



Extracted Files Details
Insert the ‘Load_Counts’ details, including file name, min date, max date, total rows and number patients represented in each file.
	[Insert Load_Counts content]


Quality Check
If the cohort was built by Safe Haven, check the cohort build logic. For all datasets, check the data is deidentified, verify the SQL syntax matches the data specification, and check the correct data has been extracted.
	CHECK TYPE
	CHECK NAME
	OK?

	DEIDENTIFICATION
	Has the data in the extract been deidentified?
	N

	DEIDENTIFICATION
	Check the custom datasets, and that identifiable fields have been processed
	N

	DEIDENTIFICATION
	Has free text been deidentified?
	N

	SYNTAX
	If Safe Haven have built the cohort, are the SQL scripts consistent with the spec?
	N

	SYNTAX
	Have data ranges for SQL been applied?
	N

	SYNTAX
	Have field filters for SQL been applied?
	N

	SYNTAX
	Are there other criteria in the data spec that are represented in the SQL syntax?
	N

	SYNTAX
	Is this a refresh? Are we retaining Safe Haven IDs?
	N

	EXTRACT
	Are the files linked with a Safe Haven ID?
	N

	EXTRACT
	Do the extracted files match the data spec requirements?
	N

	EXTRACT
	Are the extracted files named correctly?
	N

	EXTRACT
	Do NULL fields make sense are they supposed to be NULL?
	N

	EXTRACT
	Are out of range DOBs, DODs etc explainable?
	N

	EXTRACT
	Are the data fields like dates formatted correctly?
	N

	EXTRACT
	Are the number of rows of data in an expected range?
	N

	EXTRACT
	Are there only NHS GG&C patients in the extract?
	N

	EXTRACT
	Does the Extract Report contain a file summary of all the files extracted, file size etc?
	N

	EXTRACT
	Are all files .csv?
	N


Enter any comments or observations about the extract here, including customisations to scripts.
	







	This Form is a controlled document. The current version can be viewed on the GCTU website. 
Any copy reproduced from the website may not, at time of reading, be the current version.
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