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Refer to ‘Safe Haven Notes for Applicants’ for more detailed guidance on completing this form

	Principal Applicant Details

	Title
	

	Name
	

	Work Address
	

	Email
	

	Organisation
	

	Position
	



	Data Control Group

	Name of Group
	

	Staff Contact
	

	Full Address
	

	Email
	

	Organisation
	

	Position
	



	Linked Safe Haven Project Details

	Safe Haven Code
	GSH



	Dataset Details

	Dataset Title
	

	Data Summary
	

	Start Date
	

	Availability Date
	

	Format
	

	Size
	

	Number Rows
	

	Largest Table
	

	Location
	

	Technical Contact
	

	CHI Populated
	

	Exception Handling
	

	Quality Issues
	

	Cleaning Required
	

	Documentation
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	Approval Details

	Data Consented
	Yes ☐ | No ☐ | Not sure ☐

	Ethical Approval
	Via Safe Haven ☐ | Via Other REC ☐ 
If Other REC, further details:

	Proposed Tier
	Tier 1 ☐ | Tier 2 ☐ | Tier 3 ☐



	Proposer Declaration

	I declare that I have permission from the above named group to deposit the data into the NHS Greater Glasgow & Clyde Safe Haven.

	Proposer Name
	

	Proposer Signature
	

	Date
	

	Data Holder Name
	

	Data Holder Signature
	

	Date
	



	Safe Haven Use Only
	Provided?

	Data Holder Approval Documentation
	☐
	Data Dictionary Details
	☐
	Research Ethics Committee Approval
	☐


Safe Haven Notes for Applicants
I. This form should be completed to lodge new dataset(s) to the West of Scotland Safe Haven.
II. ‘Proposed Tier’ should indicate whether ‘1’ (No restrictions on usage), ‘2’ (Available by request to the Data Control Group) or ‘3’ (Project-specific data linkage only).
III. ‘Data Control Group’ refers to the NHS department, clinical team, or person(s) that are responsible for sourcing and managing a specific dataset.
IV. ‘Dataset Title’ is a short name by which the dataset may be referred to.
V. ‘Data Summary’ should give a short verbose description of the dataset
VI. ‘Start Date’ indicates the MINDATE or minimum date for the first data entry in the dataset.
VII. ‘Availability Date’ indicates the MAXDATE or upper date range for which data is available.
VIII. ‘Format’ describes the file format for the data, for example a comma separated value file.
IX. ‘Size’ indicates the approximate data volume of the complete dataset, in MB or GB.
X. ‘Number Rows’ describes the estimated number of rows across all linked tables.
XI. ‘Largest Table’ describes the number of rows in the largest data table (optional).
XII. ‘Location’ indicates where the data currently resides, in terms of systems, servers or departments.
XIII. ‘Technical Contact’ lists the person or persons able to provide information on the source, extraction, and provenance of the dataset
XIV. ‘CHI Populated’ provides confirmation that the dataset is CHI-seeded
XV. ‘Exception Handling’ offers advice or guidance on how to handle missing data, or conflicts of data.
XVI. ‘Quality Issues’ describes known quality issues in regards to the dataset
XVII. ‘Cleaning Required’ provides guidance on entities that may need cleansing or transformation.
XVIII. ‘Documentation’ offers any additional documentation, such as data schema or dictionaries that may be useful to users of the dataset.

Return completed forms to safehaven@ggc.scot.nhs.uk


	This Form is a controlled document. The current version can be viewed on the GCTU website. 
Any copy reproduced from the website may not, at time of reading, be the current version.




