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	Internal Audit Schedule



	Month of audit
	GCRF Team
	Manager
	Duration

(working days)
	Subject suggestions/SOPs
	Auditor
	Comments

	January
	Enter dept to be audited
	Enter name of manager of the audited area
	Expected time to undertake audit
	Enter focus of the audit

e.g. Infection Control/Hand hygiene


	Enter person doing the audit
	

	February
	
	
	
	e.g. Sample handling and processing
	
	

	March
	
	
	
	e.g. CTIMP documentation 
	
	

	April
	
	
	
	e.g. PhV and reporting systems
	
	

	May
	
	
	
	e.g. Training folders
	
	

	June
	
	
	
	e.g.  Equipment maintenance, servicing, calibration
	
	

	July
	
	
	
	e.g. IMP management
	
	

	August
	
	
	
	
	
	

	Sept ember
	
	
	
	
	
	

	October
	
	
	
	
	
	

	November
	
	
	
	
	
	

	December
	
	
	
	
	
	


	Audit programme prepared by:
	Quality Assurance Lead
	Date:
	

	Audit programme reviewed by:
	Education, Training & Quality Lead
	Date:
	

	Audit programme approved by:
	Clinical Research Manager/GCP Compliance Committee Chair
	Date:
	


This audit programme has been prepared with reference to guidance provided by the UKCRF Network Quality Assurance Workstream
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