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	 Non-CTIMP Archiving Checklist for Study Locations  (Sites)
	



	STUDY TITLE:
	COMPLETE BEFORE SENDING

	STUDY LOCATION (SITE):
	COMPLETE BEFORE SENDING

	PRINCIPAL INVESTIGATOR:
	TO BE COMPLETED BY STUDY LOCATION

	R&I REFERENCE: 
	COMPLETE BEFORE SENDING

	IRAS NUMBER:
	COMPLETE BEFORE SENDING

	STUDY END DATE:
	COMPLETE BEFORE SENDING

	CHIEF INVESTIGATOR:
	COMPLETE BEFORE SENDING

	DATE SITE OPENED:
	TO BE COMPLETED BY STUDY LOCATION

	PROPOSED DESTRUCTION DATE: 
To be confirmed by Sponsor before destruction
	COMPLETE BEFORE SENDING



	
Archiving Information




	Task
	Yes
	N/A
	Comments

	Have all study documents (current and superseded), and study correspondence/ other relevant documents been filed in the ISF in accordance with the index provided?
	☐	
	

	Have completed file notes and/or protocol deviation forms e.g. for missing samples, data, been inserted in the ISF? (where applicable)
	☐	 ☐ 
	

	Will the ISF be archived in accordance with local R&D arrangements?
	☐	
	






Completed at study location by:

Name: __________________________
Date: ___________________________




This form should be filed in accordance with local policy and does not need to be returned to the Sponsor.
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