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<date>
	
	
Dear <insert name>, 

			<insert study acronym> Independent Data Monitoring Committee (IDMC)


NHS Greater Glasgow and Clyde, as Sponsor of the trial entitled 

<insert full study title>

The < insert study acronym> trial,  is writing to formally invite you to be the <insert role requested e.g Chair-person, and state if non-voting e.g , a non-voting position > for the Independent Data Monitoring Committee (IDMC) for this trial. 

The trial currently has both REC (< and MHRA- delete as appropriate>, and I have attached a copy of the current protocol for your information.

Also attached please find a draft <insert study acronym> IDMC Charter, including ‘conflict of interest’ forms, for review and finalising at the first meeting of the IDMC.



If you have any questions re this above my contact details are included at the top of this letter.

To confirm your willingness to serve on the committee I would be grateful if you could email to the following: <insert coordinators email address>, and copy in the IDMC coordinator, <insert PMs name>, at  < insert PMs email address>( where applicable)



Yours sincerely,


<insert coordinator’s name>
Research Coordinator
NHS Greater Glasgow and Clyde 
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