
1
From the Assignment Count panel select the shift where duties are to be finalised.

2
Scroll down the landing page to the rostered staff and select the Change button.

SafeCare Live – Finalise Duty

3
Scroll to the right of the screen, SafeCare will display the Finalised column.

4
To finalise each duty, click the Finalise icon.
Click Save to save the changes. Optima will be updated with the finalised duties.

Finalisations on SafeCare should be actioned at the 
end of each shift.
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