HealthRoster - BankStaff

Adding Bank Requests

1
Select the Add — Bookings
&= Status
Request tab
Outstanding
: Requests

ﬁ Add Request

: Filled Bookings

@ Pending Status

3

Click on Save to generate the request

[ Save

][ Clear ]

A confirmation message

will appear at the top of the screen

Add Request
'WHERE WHAT
Unit : ~]  Grade Type: -
Ward Description : Grade =
2 Vi secondary Grade |
Date = :
~|  Secondary Grade : -
Complete Shitt Group - =] secondary Grade
Il field — Skills : I~ (OFilled - awaiting agency profile i‘
all nields as shitsy ™ QFilled - system issue
required = buration : (e - [z I~ (MT - ETR) Noravirus
Block? : - I™ (MT) Basic Food Hygiene
BOOKING DETAILS I (MT) Basic Life Support
,—_, I (MT) Bullying and harassment
Requested By : = e e
WHO
Request Reason : I = aiow Agency Staff : [~
[ ] Freferedsuf: r
Request Method :
Staff : Surname
Notes :
=l First name
High Priority : -
Gender : - Staff
PAYMENT
Cost Centre : -
Save Clear

‘ @ Request 0212000018 has been successfully added for Alexandra Ward

Select the Outstanding
Requests tab or Bookings
Status tab to view the
request(s) created

If BankStaff is integrated with HealthRoster the requests
should be generated from the rosters . Creating requests
within BankStaff will create additional duties on the roster

[ — Bookings
Status

All blue fields are mandatory.

Y

Use the drop down lists available

e

E-mail

Fax - Direct

Fax = 7 days
Fax = 7 days
Phone - Direct
Phone < 24 hrs
Phone = 72 hrs
Phone 24-72 hes

Qutstanding
h Requests

ﬁ Add Request
; Filled Bookings

@ Pending Status

= 0212000007

= 212000004
& 0212000018

14-1om 2012 oras s
16-Jom 2012 oras s
24202 98 s
23Jenamiz s s

NOTE: The Bank Admin office can
then use this to review availability
and fill the request
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