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Please note that all Incident Forms must be completed by an NHSGGC
employee.

Complete Incident Form on Datix as normal however if there is a student involved/witnessed;
you must complete the following sections:

Section 1: Details of someone

Section 1: Details of Person(s) Affected/Involved

affected/i nVO|VEd . Was a Student Please answer YES to the question below if any person was affected by or involved in the incident and cot
. . N . * Was any patient, service user, member of staff or [ves ] ~
|nvo|ved 11] the |nC|dent? other person affected by or involved in the incident? =

If the student is involved, selected yes from So L e e o =

the drop-down menu, then continue onto
section 1.1. If not, select no and continue to
section 1.2.

Section 1.2- Details of Witness: St LADetnls f Wise(ot)

When com |et|n thls Sectlon Select = o % Were there any witnesses to the incident? {uial ]
p . g y Section 2: Incident/Near Miss Details Yes

the drop_down |f the Student was a Wltness’ Enter details of where the incident/near miss occurre?™[Jg

% Situatinn/Rriaf ciimmany of incident

then continue onto section 1.3

Section 1.1/1.3- Details of who is T
involved/affected/witnessed: i B
When completing this section, select student

from the drop-down menu and use the clinical

area as their address.

Complete the rest of the Incident Form on Datix as normal until the section 2, with
the box for Additional Staff Group (this is close to the bottom of section 2).

Physiotherapy Staff -

If you do not have a Work E-mail Address, do
you sedback is incident?

Practice Education

Section 2- Additional Staff Group e
When completing this section select: i sk S S
Practice Education and the field of student g o ctcome o th pron i by e PSS

involved (e.g. midwife, nurse, paramedic or "
HNC). Pigmss tote i fekl o ved 12 o ncidents o

( )=
Physiotherapy Staff
Portering Staff
Practice Education
Resuscitation Officers
Speech & Language Therapy Staff a
Student HNC Care and Administrative Practice
Student Midwife
Student Nurse

W Dntcoma Student Paramedic

Select the outcome for the person affected by the
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Section 3: Incident Outcome




