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This section must be completed. 
1 Purpose 
1.1 The purpose of the attached paper is to: (Give a short description of why the paper is necessary, including which corporate objectives and corporate risks are being addressed in the paper. Bullet points are preferred.)
2 Executive Summary

2.1 The paper can be summarised as follows: (Summarise the key issues for consideration by the Board, Committee or CMT. Bullet points are preferred.)
3 Recommendations

3.1 The Corporate Staff Partnership Forum is asked to consider the following recommendations: (Provide a summarised list of recommendations. Bullet points are preferred.)
4 Response Required

4.1 This paper is presented for approval/assurance/awareness (delete as appropriate)
5 Impact Assessment
5.1 The impact of this paper on NHSGGC’s corporate aims, approach to equality and diversity and environmental impact are assessed as follows: (Provide a high-level assessment of whether the paper increases the likelihood of these being achieved.)
· Better Health 

Positive/Neutral/Negative impact (delete as appropriate)
· Better Care 

Positive/Neutral/Negative impact (delete as appropriate)
· Better Value

Positive/Neutral/Negative impact (delete as appropriate)
· Better Workplace
Positive/Neutral/Negative impact (delete as appropriate)
· Equality & Diversity Positive/Neutral/Negative impact (delete as appropriate)
· Environment 
Positive/Neutral/Negative impact (delete as appropriate)
6 Engagement & Communications

6.1 The issues addressed in this paper were subject to the following engagement and communications activity: (Describe the level of internal and stakeholder involvement, if any. Include brief details of whether a positive/neutral/negative response was received. Bullet points are preferred.)

7 Governance Route  

7.1 This paper has been previously considered by the following groups as part of its development: (Give details of which governance or management committee(s) has/have reviewed the paper and state whether or not they agree the content, endorse the findings, and support any recommendations.)

8 Date Prepared & Issued
8.1 (Insert the date the paper was written and the date it was issued to Board Members) 
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