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« Ward-Based Fire Safety Orientation Training Audit

Ward-Based Fire Safety Orientation Training Audit

Are you up to date?

Highly trained staff are an important part of NHSGGC's strategic approach to fire
safety prevention and the safe evacuation of staff and service users within
NHSGGC'’s premises. While all staff are required to complete online annual fire
training, those who are ward-based are also required to complete additional fire
safety orientation training.

This training is designed to support staff with transferring the online Fire Awareness
Training to their normal workplace environment. This training is known as Ward-
Based Fire Safety Orientation Training (WBFSOT).

The WBFSOT training covers several ward-specific challenges with regard to fire
and evacuation. It is designed to assist staff with:

1. A full understanding of the wards evacuation procedures, and the Emergency
Fire Action Plan (EFAP).

2. ldentifying that patients play no part in the evacuation procedure of wards.
Therefore staff are required to assess the requirements of patients in the
event of an evacuation, e.g. will the patient need assistance or guidance in
the event of an evacuation?

3. Awareness of their required actions in the event of a fire alarm activation, or
on discovery of a fire.

Record Keeping
e The Ward-Based Fire Safety Orientation Training is recorded with records
retained by ward managers.
e As part of the recording system, NHSGGC's Fire Safety team will conduct
periodic audits to ensure that all training is being maintained, highlight
deficiencies and identify if additional support is required.



In consideration of the above points it is intended to complete a Full
WBFSOT Audit of all Wards commencing in Quarter 4, (1 January 2024 - 31
March 2024).

To assist managers, a standard pro forma spreadsheet will be provided. It is
requested that Ward Managers target the training over the next few months and
ensure all training is up to date. As stated above, guidance and support are
available if required.

The Audit will identify:
1. How many staff work on the ward?
2. How many have completed their annual WBFSOT?
3. Were applicable, the reason why staff may not have completed training, e.g.
long-term sickness, transferred, etc?

It is requested that Ward Managers target the training to ensure all staff are
fully aware of their duties and responsibilities in the event of a fire alarm
actuation, discovery of a fire, and possible evacuation, etc.

All information with regards to WBFSOT is included in NHSGGC's Fire Policy, plus
further support, advice and assistance is available by contacting the nominated Fire
Officer for your area.

Remember, for all your latest news stories, visit our new Staffnet Hub:
GGC-Staffnet Hub - Home (sharepoint.com)

If something isn’t right, let’s talk about...
Whistleblowing

Whistleblowing

This is a way you can formally raise concerns about an process by visiting National Whistleblowing Standards |

issue that is in the public interest, such as patient safety INWO (spso.org.uk).

or suspected malpractice. To submit a formal whistieblowing concern, please

You can find out more information about the whistieblowing email ggc.whistieblowing@ggc.scot.nhs.uk. @
S

***Staff are reminded to make sure their personal contact details are up to date on eESS.***

It is important to share Core Brief with colleagues who do not
have access to a computer.

A full archive of printable PDFs are available on



https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscottish.sharepoint.com%2Fsites%2FGGC-Staffnet&data=05%7C01%7CLyn.Stirling%40ggc.scot.nhs.uk%7Cb9b08dbecf784d0f1f8108dbf0e371fc%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638368631878355843%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=IVRirWrxLDKTzte8mZyOkrm2bBWa6sdHpzJkGOntvbM%3D&reserved=0
https://nhsnss.service-now.com/ggc_hr
https://eur01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.nhsggc.scot%2Fspeakup&data=05%7C01%7CLyn.Stirling%40ggc.scot.nhs.uk%7Cb9b08dbecf784d0f1f8108dbf0e371fc%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638368631878365452%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=KyRazNFMIRtJI%2Bzw34Xz4GiwFx%2BL5qPvdoVZLQbCxjU%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nhsggc.scot%2Fstaff-recruitment%2Fstaff-communications%2Fcore-brief%2F&data=05%7C01%7CMargaret.Brodie%40ggc.scot.nhs.uk%7Ccc27844b2862433f6e4d08db68e862ff%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638219119531685552%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=miRHxlnmAz6n3RkcXcocQlcSRQMF%2Fw4Hy%2FeyJ8fmbCo%3D&reserved=0

