
 

 

 

 

 

 

 

Daily update 
(29 January 2024, 10.45am) 
 
Topics in this Core Brief: 

• Sharing files within M365 
• ScotRail peak time fare removal 

 

 
 

Remember, for all your latest news stories, visit our new Staffnet Hub: 
GGC-Staffnet Hub - Home (sharepoint.com) 

  
 
 

Sharing files within M365 
 
Instances have been raised where files have been overshared within M365. It 
should be normal and common practice for staff to regularly check what they have 
shared and to take steps to remove access from users where not appropriate. 
  
Following the recent Core Briefs on M365 security and sharing options please see 
below useful links from the M365 Skills Hub.   
 
M365 KnowHow: Share files and folders in Microsoft 365  
Discover different ways for sharing files and folders.  
 
M365 KnowHow: Select the right sharing settings  
Have a look at options you have when sharing a file.  
 
M365 KnowHow: Stop sharing files and folders  
Take steps to remove access from users where not appropriate.  
 
M365 KnowHow: Report on file and folder sharing  
Learn how to run the Shared with external users report in SharePoint.  
 
M365 KnowHow: Understand the Shared with external users report   
Find out what files and folders are being shared with external users. 
 
 
 
 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscottish.sharepoint.com%2Fsites%2FGGC-Staffnet&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077618545%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=y738cRAYfIF9Pli4OJgmGQ2jxdT%2BMKBCt308lh7tswQ%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscottish.sharepoint.com%2F%3Au%3A%2Fr%2Fsites%2FNHSSLearningPathways%2FSitePages%2FSharing-files-and-folders-in-Microsoft-365.aspx%3Fcsf%3D1%26web%3D1%26e%3DJH6TDs&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077628466%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=WD%2B4kxAc93ygOlUE70KMqWdfD1F5zMcm2JwmrysV8PA%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscottish.sharepoint.com%2Fsites%2FNHSSLearningPathways%2FSitePages%2FSharing-settings.aspx&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077636583%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=maQRV06RSo3eD0vPzvr%2FgdMFhD%2FS0dFmr0%2BerHu7Mek%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscottish.sharepoint.com%2F%3Au%3A%2Fr%2Fsites%2FNHSSLearningPathways%2FSitePages%2FManage-access-and-stop-sharing-files-and-folders-in-SharePoint.aspx%3Fcsf%3D1%26web%3D1%26e%3DtWkKBy&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077643625%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=21CLm%2BFbY7IdinadlYdCMmjkVwka3FGBt7fBZ3RZmB4%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscottish.sharepoint.com%2Fsites%2FNHSSLearningPathways%2FSitePages%2FReport-on-file-and-folder-sharing-in-a-SharePoint-site.aspx&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077650586%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=y4j0zp5RWkq29Z%2BIrADmLuLgJ7AQ5auuGOuQf7aQZgI%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscottish.sharepoint.com%2F%3Au%3A%2Fr%2Fsites%2FNHSSLearningPathways%2FSitePages%2FUnderstanding-the-Shared-with-external-users-report.aspx%3Fcsf%3D1%26web%3D1%26e%3Das3hwV&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077658166%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=gbyzmvOkP0VzFI2QIUJAdMDTik%2Fkwqbl5I%2FNoffRneU%3D&reserved=0


 

ScotRail peak time fare removal 
 
The promotion by ScotRail to remove peak time fares has now been extended to 
28 June 2024. This will mean far cheaper ticket options for those who need to 
travel at peak times. More information is available from ScotRail.  
 
More information on active and sustainable travel is available from the Travel Plan 
Office. 
 
 
 

 
 
 
 
***Staff are reminded to make sure their personal contact details are up to date on eESS.*** 

 
 

 

 
 
 

 
It is important to share Core Brief with colleagues who do not  

have access to a computer.  
A full archive of printable PDFs are available on  website 

   
 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.scotrail.co.uk%2Foff-peak-fares-all-day-long&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077665272%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=cTQXZRq59ZOsMgpx7npd5F8fC0JS7OGTbJDgyI2pZvQ%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nhsggc.scot%2Fstaff-recruitment%2Fstaff-benefits%2Ftravel-information-for-staff%2F&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077671594%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=CjKlgLvY6XejSrIoeOtU%2B2ZHOcS7WvihN9bV87XLWhI%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nhsggc.scot%2Fstaff-recruitment%2Fstaff-benefits%2Ftravel-information-for-staff%2F&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077671594%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=CjKlgLvY6XejSrIoeOtU%2B2ZHOcS7WvihN9bV87XLWhI%3D&reserved=0
https://nhsnss.service-now.com/ggc_hr
https://eur01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.nhsggc.scot%2Frcrp&data=05%7C02%7CLyn.Stirling%40ggc.scot.nhs.uk%7C3785f124d9ec438f9eb508dc20b418c5%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638421205077677535%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PhQmnuDJJdmx0dHPLb%2FSkO9MletXMEIDT51o9wl0qo4%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nhsggc.scot%2Fstaff-recruitment%2Fstaff-communications%2Fcore-brief%2F&data=05%7C01%7CMargaret.Brodie%40ggc.scot.nhs.uk%7Ccc27844b2862433f6e4d08db68e862ff%7C10efe0bda0304bca809cb5e6745e499a%7C0%7C0%7C638219119531685552%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=miRHxlnmAz6n3RkcXcocQlcSRQMF%2Fw4Hy%2FeyJ8fmbCo%3D&reserved=0

