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· As a first step please register with the appraisal SOAR system (you require a Turas account which should be linked to your SOAR account). Please click on this step by step guide for assistance: full step-by-step guidance 
· Your appraisal will be conducted by your named Educational Supervisor, who you will be matched with on the SOAR system.   
· If you do not already have an Educational Supervisor assigned to you please inform the Medical Staffing Department of this by emailing: ggc.medical.revalidation@nhs.scot
· If you have a TURAS account  and need to  register for the NES Professional Portfolio please follow the attached guide to add the Clinical Fellow profile: NES Professional Portfolio Guidance for Clinical Fellows - NHSGGC
· Alternatively, you can access the ePortfolio of your Royal College. If you are not currently a member of a Royal College, you can apply for access to their ePortfolio and then claim costs back via your study leave budget.   
· Your ePortfolio information should be reviewed by your Educational Supervisor. We would ask that you make an arrangement to meet with your supervisor for an appraisal meeting to discuss your information in accordance with your required appraisal completion timescale.
· The sections on SOAR that require to be completed are as follows:

- My practice

- PDP

      -  Self Declaration statements

- Supporting information (when completing the supporting information categories, you    do not require to duplicate supporting information already contained within your ePortfolio, but you can refer to this and, upload additional information, certificates, screenshots etc).  
             These sections must be completed in order to allow the Form 4 to be written and   

             issued to you by your Educational Supervisor
· Please note that if you are due to revalidate this year, you will also be required to complete Patient and Colleague Feedback exercises in line with GMC requirements (if you have not already done so in the last 5 years).
· In order to request a patient feedback pack please email: ggc.medical.revalidation@nhs.scot
· For instructions on the MSF process please access the following link: NES MSF Questionnaire | Medical Appraisal Scotland  
If you have any questions regarding the appraisal process, including clarity on the timescale for your appraisal, or Educational Supervisor status, please email the medical revalidation team at ggc.medical.revalidation@nhs.scot who will assist you.

